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WORK EXPERIENCE 12B – WRITTEN ASSIGNMENTS 

 

Work Experience 12B is a completion course. All assignments must be completed in order 

to pass and therefore receive credits for this course. A mark will be issued after all 

assignments and work placement hours have been completed.   

 

This package includes reference materials to assist you with the assignment and a list of 

the required assignments for Work Experience 12B.   

 

Assignments for Work Experience 12B: 

 Employment Standards Act – assignment attached.  

 

 Human Rights & Harassment – assignment attached.  

 

Reference Materials: 

 Working within the B.C. Employment Standards Act 

 Human Rights Code Law Against Discrimination 

 Harassment  

 

 

 

 

Student Name: __________________________________________________________________________ 

Date received: ___________________________________________________________________________ 
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This activity will help you learn your legal rights as an employee and be able to recognize your 

rights in different situations.  

Instructions: Using the attached ‘Working in B.C. Employment Standards Act’, answer the questions with 
clearly written sentences (1 mark each).  
 

1. As of May 1, 2012 what is the minimum wage?  __________ 
2. Employees who serve liquor are entitled to the ‘Liquor Server Minimum Wage’; what is their hourly 

wage? __________ 
3. An employee who reports for work must be paid for at least __________ hours, even if the employee 

works less than two hours.  
4. An employee must not work more than __________ hours in a row without a 30-minute unpaid meal 

break.   
5. If you are working more than 8 hours in one day you are paid ____________________.  If you are 

working more than 40 hours in a week you are also paid ____________________.  
6. A ‘Leave from Work’ is where employers are required to provide unpaid leaves for specific scenarios.  

List 3 examples of an unpaid Leave from Work. 
 

1. _________________________  2. __________________________  3. _________________________ 
 

Determine if these situations are acceptable 
 

Instructions:  A. Check the box to answer each question.  
  B. Explain why the situation is acceptable or unacceptable.  
 

1. Meghan works delivering flowers.  She arrived for work at 4:00 pm but was sent home at 4:30 because 
it was too slow.  She was paid for 30 minutes.   

Acceptable  Unacceptable  
 

The reasoning for this is because _______________________________________________________________ 
 

2. Tyler started his shift at McDonald’s, but he clocked out after 1 hour to go home sick.  His employer 
pays him for only one hour of work.  

Acceptable  Unacceptable  
 

The reasoning for this is because _______________________________________________________________ 
 

3. Tom started work at the bakery at 6:30 am.  He did not get an unpaid lunch break until 12:30 pm. 
Acceptable  Unacceptable  
 

The reasoning for this is because _______________________________________________________________ 
 

4. Nick missed paying his rent because his employer distributes pay only once a month.  
Acceptable  Unacceptable  
 

The reasoning for this is because _______________________________________________________________ 

EMPLOYMENT STANDARDS ACT – assignment 

ARE THEY ALLOWED TO DO THAT? 
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5. Tina never knows how much money is deducted from her earnings as her employer only gives her a 
written cheque.  

Acceptable  Unacceptable  
 

The reasoning for this is because _______________________________________________________________ 
 

6. Greg’s job requires him to wear a uniform to work and the cost is deducted from his pay. 
Acceptable  Unacceptable  

 

The reasoning for this is because _______________________________________________________________  

  
7. Frank works as a cashier.  When his register is short, his boss deducts it from his paycheck.  

Acceptable  Unacceptable  
 

The reasoning for this is because _______________________________________________________________ 
 

8. Fiona is scheduled to work on Victoria Day.  She has been with the company for the past 6 months and 
has worked 25 out of the 30 previous days. She was paid her regular wage for the 8 hour shift.  

Acceptable  Unacceptable  
 

The reasoning for this is because ______________________________________________________________ 
 

9. Tammy is very responsible thirteen-year-old and she wants a job for the summer.  Her dad believes she 
is too young to legally work but her mom thinks she can get a special permit.  Her mom is correct.  

Acceptable  Unacceptable  
 

The reasoning for this is because ______________________________________________________________ 
 

10. Gabby was fired two months after she started working for a clothing company.  She felt that she was 
doing a good job, but she did not receive any compensation or severance from the company.  

Acceptable  Unacceptable  
 

The reasoning for this is because ______________________________________________________________ 
 

11. Chris has been working at her job for a year and is looking forward to a little extra cash when she 
receives her vacation pay.  She is disappointed to learn that she only received 2% of last year’s pay.  

Acceptable  Unacceptable  
 

The reasoning for this is because ______________________________________________________________ 
 

12. Jack has Jury Duty and is required to attend court on Monday.  His boss refuses to give him the day off 
and is making it mandatory he is at work because they have a shortage or staff.  

Acceptable  Unacceptable  
 

The reasoning for this is because ______________________________________________________________ 
 

13. Mike is chaperoning his daughter’s school ski trip for two days.  He has permission to be away from 
work but his employer will not pay him for those two days.   

Acceptable  Unacceptable  
 

The reasoning for this is because ______________________________________________________________ 
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1. It is illegal for employers to discriminate against people or treat them unfairly based on 11 grounds.   
 

List at least 5 grounds of complaint that might apply to you.  
____________________________________  ____________________________________ 
____________________________________  ____________________________________ 
____________________________________  ____________________________________ 
 

2. What is harassment?  
___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
 

3. What should you do if you are harassed? 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

4. Refer to the Human Rights Code Law Against Discrimination and determine if the following scenarios 
have valid complaints. Suggest possible solutions for each scenario.  

 
a. Scenario #1: A female student works part time for a fast food restaurant, typically working one evening shift per week 

and an 8 hour shift on Saturday and Sunday. Upon letting her boss know that she was pregnant, she noticed she was 
not scheduled for any more shifts. When she confronted her boss, she was told there was no work for her. She knows 
this is not the case since other students have recently been hired.   
 

Valid Complaint Invalid Complaint  
  
Possible solution: 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

b. Scenario #2: A male student works at a local grocery store and overhears many jokes in the lunch room that 
he feels are tasteless, racist, and homophobic. When he tells his coworkers that he is offended by their 
remarks, he is told that they are just joking and to lighten up.   
 

Valid Complaint Invalid Complaint 
 

Possible solution: 
__________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 

__________________________________________________________________________________________________  

HUMAN RIGHTS and HARASSMENT – assignment 

ARE THEY ALLOWED TO DO THAT? 
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WORKING IN B.C. EMPLOYMENT STANDARDS ACT 
 
The Employment Standards Act sets out the minimum standards that apply in most workplaces in B.C. This Act applies 
to all non-union employees who fall under provincial jurisdiction, including temporary foreign workers.  
 

Minimum Wage       
 as of March 15, this wage is $10.45 per hour.  

 minimum wage applies to all employees regardless of how they are paid; hourly rate, salary, commission or other 
incentive-based pay.  

 tips or gratuities are not to be considered wages.  

 salespersons on straight commission must be paid at least minimum wage for all hours worked in a pay period.  
 

Minimum Daily Pay  
 an employee who reports for work must be paid for a minimum of 2 hours.  

 an employee who is scheduled to work more than eight hours, but works less, must be paid for a minimum of 4 hours.  

 if work stops for a reason beyond the employer’s control, an employee must be paid for a minimum of two hours or 
the actual hours work, whichever is greater.  

 an employee who is unfit for work, or is not in compliance with WorkSafe BC regulations, only has to be paid for actual 
hours worked.  
 

Meal Breaks  
 employers are not required to provide coffee breaks.  

 a 30-minute unpaid meal break is required for an employee working more than five hours in a row. An employee 
required to work or be available during the meal break must be paid for the meal break.  
 

Paydays and Payroll Records  
 an employee must be paid at least twice a month. 

 a pay period cannot be longer than 16 days. 

 an employee must be paid in full within 48 hours if the employer terminates employment, or within six days if the 
employee quits. 
 

Overtime - Daily  
 time-and-a-half after eight hours worked in a day. 

 double-time after twelve hours worked in a day. 

 weekly overtime is time-and-a-half after forty hours worked in one week. 
 

Uniforms and Special Clothing  
 if a uniform is required, the employer must provide, clean, and maintain the clothing at no cost to the employee.  

 a dress code is not a uniform.  

 personal safety equipment required by WorkSafe BC is not considered special clothing.  

 it is the employee’s responsibility to have basic safety wear (i.e. steel-toed boots).  
 
 

I ______________________________, have read the above information _____________________________ 
Signature  
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Deductions from Pay 
 

  required deductions are: Income Tax, Employment Insurance (EI), and Canada Pension Plan (CPP).  

  business costs, such as cash shortage, breakage, damage to company property, or loss resulting from a customer    
leaving without paying, are not deductible.  
 

Statutory Holidays  
  there are 10 statutory holidays that an employee must be paid for if the employee has worked with the company for 
at least 30 calendar days and worked 15 of the 30 days prior to the holiday.  
 

   New Year’s Day                           

   B.C. Day                                                            

   Labour Day 

   Thanksgiving Day  

   Remembrance Day  

   Christmas Day  

   Family Day 

   Good Friday 

   Victoria Day 

   Canada Day 
 

  the following three days are not statutory holidays: Easter Sunday, Easter Monday, and Boxing Day.  

  qualified employees who work on a statutory holiday must be paid: time-and-a-half for the first 12 hours worked, and 
double time after 12 hours. 
  

Annual Vacation  
  an employee is entitled to two weeks of vacation after one year of employment and three weeks of vacation after 
five years of employment.  

  vacation must be scheduled in weekly periods unless the employee requested otherwise.  

  vacation must be taken within 12 months of being earned.  
 

Vacation Pay  
  after one year, vacation pay must be at least four percent of the employee’s total earnings from the previous year.  

  an employee who works less than one year is not entitled to vacation time but must be paid four percent vacation pay 
upon termination of employment. Vacation pay is not payable if an employee is only employed for five calendar days or 
less.  

  after five consecutive years, vacation pay increases to six percent.  
 

Leave from Work  
  employers are required to provide the following unpaid leaves: Pregnancy Leave, Parental Leave, Family 
Responsibility Leave, Compassionate Care Leave, Bereavement Leave, Jury Duty Leave, Reservists’ Leave.  

  employees are expected to provide as much notice as possible and sufficient information for their employers to 
understand the reason for the leave request.  

  employees are not required to give notice in writing or disclose personal or private information.  

  an employee cannot be terminated, or have their job changed, because of a pregnancy or a leave. 
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HUMAN RIGHTS CODE LAW AGAINST DISCRIMINATION 
 

Discrimination  
It is illegal for employers to discriminate against people, or treat them unfairly, based on the following grounds:  
race, national or ethnic origin, colour, religion, age, gender, sexual orientation, marital status, family status, 
disability, a conviction for which you have been granted a pardon.  
 
Examples of Discrimination in the Workplace  
Gender:  

 fired because you become pregnant. 

 different pay rates for men and women doing the same work. 
 
Family Status Discrimination  

 fired because you have children, or you are divorced, etc.  
 
Examples of Non-Discrimination in the Workplace  

 difficulties working with your boss or other employees. 

 hiring requirements: physical attributes required for specific jobs (i.e. vision requirements for Pilots), certain job-
specific justifiable physical attributes may be required for specific jobs (agility, ability to handle heavy objects, etc.). 
 
Employer Rights  
Employers have the right to:  

 define specific employment needs.  

 require job-related qualifications and/or experience.  

 hire, promote, and assign the most qualified person for a position.  

 define job descriptions and performance criteria.  

 evaluate job performance.  

 discipline, demote or dismiss incompetent, negligent or insubordinate employees.  

 set employment terms and conditions.  

 establish salary and wage scales.  

 expect a full and impartial investigation of any complaint filed against them under the Code.  
 
Employees Rights  
Employees have the right to:  

 work in an environment that is free from discrimination and harassment.  

 file a complaint without fear of reprisals.  

 be considered for jobs based on your individual skills and abilities.  

 be given a clear statement of skills, experience, and education required for a specific job. 

 be informed of duties and performance expectations.  

 be advised of areas requiring improvement, and permitted an opportunity to improve work. 
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Harassment   
What is Harassment?  
 
A common discriminatory practice that: 
  

 offends or humiliates you physically or verbally.  

 threatens or intimidates you.  

 makes unwelcome remarks or jokes about race, religion, sex, age, disability, etc.  

 makes unnecessary physical contact with you, such as: touching, patting, pinching, or punching. This may be 
considered an assault. 
 
What should you do if you are harassed? 
  

 tell the person who is harassing you that their offending behaviour is unacceptable and that they need to stop – 
don’t ignore it. 

 document your case – keep a written record of the incidents, including times, places, and witnesses.  

 if it persists, report it to your employer.  

 if you fear for your safety or the safety of others, contact the police.  
 
Where can you get help?  
 

 try to solve the problem within your workplace or community.  

 file a complaint with the Human Rights Commission – a 
complaint requires grounds of discrimination, a discriminatory 
practice, and a negative effect on you.  

 complaints must be filed within 12 months from when the 
discrimination first occurred  
 
More information:  
http://bchrcoalition.org/files/lawoverview.html or  

http://www.bclaws.ca/eplibraries/bclaws_new/document/id/freeside/00_96210_01 (detailed original 
language) 
 


