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YOUTH APPRENTICESHIP PROGRAM 

NEXT STEPS 

As you exit the youth apprenticeship program, your next steps depend on what you have 

completed.  What part of the apprenticeship program have you completed?  

 

ACE IT only SSA only ACE IT & SSA

Ask your 
employer to 
sponsor you

Get a job in the 
trades

Work for 1,000 to 
1,500 hours 

Take the next 
level of technical 

training*

Take Level 1 of 
technical training

Take the next 
level of technical 

training*

* Take Level 2 if you passed ACE IT, Level 1 if you did not pass

Ask your employer 
if they will continue 

to sponsor you

Ask your employer 
if they will continue 

to sponsor you

Register your 
apprenticeship 

with the ITA

WORK 
BASED 

TRAINING

CLASSROOM 
TRAINING

 

 

Check out the ITA’s Apprenticeship Overview video and Apprentice Guidebook.  

 

EXPLORING OPTIONS? 

Talk to your high school counsellor about what options are available to you. ITA also has 

Apprenticeship Advisors available to speak with you about the apprenticeship system, training 

options, how to find an employer sponsor, and more.  Find the apprenticeship advisor for your 

region and talk by phone, email, or schedule a face-to-face meeting. 

 

http://www.itabc.ca/youth
http://www.itabc.ca/about-apprentices/apprenticeship-basics
http://issuu.com/itabc/docs/ita_apprentice_guidebook/3?e=9061456/7037591
http://www.itabc.ca/our-trades-training-system/apprenticeship-advisors
http://www.itabc.ca/our-trades-training-system/apprenticeship-advisors
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GET READY 

Find out if you have the knowledge and education to succeed by taking ITA's essential skills 
assessment. Take the essential skills assessment. 

Some apprenticeships have pre-requisites. They may require you to have some experience in the 
trade or have taken a pre-apprenticeship foundation program. Check out the pre-requisite section 
of your trade’s program profile to be sure that you meet the requirements to begin an 
apprenticeship. Search trade programs. 

 

FIND AN EMPLOYER 

Step 1: Find Out Who’s Hiring 

Search WorkBC's Apprenticeship Job Match at www.workbc.ca to find companies that are 
looking for apprentices in your trade. 

Contact your local Board of Trade, Chamber of Commerce or WorkBC centre to find smaller 
companies that may not always advertise jobs. 

Go to local events like job fairs to connect with companies that hire your trade. 

Let people know you're looking for a job, including family members, their friends and other 
adults. 

 

Step 2: Get Ready 

Find out how to apply. Depending on the industry or company, you may submit an application 
online or show up at the job site. 

Highlight relevant skills and experiences on your resume. Do you have a First Aid Certificate? 
Did you take Woodworking 12? Do you regularly change the oil on your car? 

Practice your pitch. Be ready to explain who you are and why you want to work for this company 
in particular. 

 

Step 3: Get the Job 

Be professional. Dress suitably, use respectful language, and make sure your email address and 
outgoing voicemail messages are work-appropriate. 

Smile before you say hello on the phone. It changes your voice and gives a good first 
impression. 

Keep a record of when and where you apply. That way, you can follow up later. 

Don't give up! It can take between 12 and 15 applications to get an interview or even hear back. 

 

 

 

http://www.itabc.ca/youth
http://ita.essentialskillsgroup.com/index.php
http://itabc.ca/discover-apprenticeship-programs/search-programs
http://www.workbc.ca/
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Step 4: Start Off Right 

Have a positive attitude. Be willing to begin at the bottom and work your way up. 

Come prepared. Bring your lunch and any necessary tools or gear. 

Find out the cell phone policy - and follow it. 

Ask questions if you don't understand the instructions. 

Be ready to work overtime. Many trades don't follow the clock. 

Don't stand around. If you're finished your job, tidy your workspace. 

Talk to your supervisor if you have any concerns. 

  

REGISTER YOUR APPRENTICESHIP 

Direct Access is your tool for managing your apprenticeship. If you are an apprentice, Direct 
Access will let you: 

 View and print your transcript 

 Download your Confirmation of Progression Letter 

 Read any emails we have sent to you in the past 

 Check your course and exam results 

 Check your work-based hours 

 Change your contact information 

 Register with an employer sponsor 

You will need about 20 minutes, your ITA ID#, and an internet-connected computer.  Check out our 
brand new How-To Guides for support on creating your account, registering with a sponsor, 
viewing your transcript and entering work based hours. We have created these guides to help you 
get the most out of Direct Access and stay on top of your apprenticeship! 

 

CLASSROOM TRAINING 

Arrange with your employer a mutually convenient time each year for you to attend classroom 
training. Register with your training provider early – classes fill up quickly. Don’t forget to apply for 
EI 4 weeks prior to attending technical training.  

Search for training programs offered in BC at Education Planner and Trades Training BC. 

 

FINANCIAL SUPPORTS 

There are many financial supports available from the federal and provincial governments, once you are 
a registered BC apprentice. Industry Training Authority can assist with this process if you have not 
already registered. Learn more at Apprentice Financial Supports. 

 

http://www.itabc.ca/youth
http://www.itabc.ca/apply-apprenticeship/how-guides
http://www.educationplanner.ca/
http://www.tradestrainingbc.ca/
http://www.itabc.ca/sites/default/files/docs/apply/ITA_Apprenticeship%20Financial_V3.pdf
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CHECKLIST 

 Read your trade’s program profile 
 

 Find out what pre-requisites, if any, are required for your trade 
 

 Take the Essential Skills Assessment 
 

 Find an employer sponsor 
 

 Register your apprenticeship with the ITA 
 

 Find out what financial supports are available for apprentices 
 

 Find out where to go for technical training, and register for the next level when you’re ready 

 
Learn more at 6 Steps to Success. 
 
 
 

YOUR LOCAL SCHOOL CONTACT: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

http://www.itabc.ca/youth
http://www.itabc.ca/manage-your-apprenticeship/6-steps-success

